[image: image1.jpg]Gram - Achhoti, Post- Murmunda,
SA N D I PA N I Via- Dhamdha, Dist.- Durg (C.G.) 490036
I ACADEMY Chotet il P 59108

Mobile : +91 9300008230






CELLS AND COMMITTEES 2022-23
The following cells and committees are functioning in the college-
ADMISSION COMMITTEE
Chairperson- Principal/HOD
· To finalize College Prospectus & Admission Form.
· To assist the students and to interact with the parents during admissions.
· To file and maintain the records of the admissions.
	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr. Vineet Choubey
	Administrator/Office Manager
	Co-ordinator

	2.
	Mr. Sudhir Tiwari
	Librarian
	Member

	3.
	Mrs. Saroj Shukla
	Assistant Professor
	Member

	4.
	Mrs. Monisha  sahu
	Office Asst. Cum Co.- Op.
	Member

	5.
	Mr. Neeraj Kurrey
	Office Asst. Cum Co.- Op.
	Member


2. ACADEMIC COMMITTEE
Chairperson- Principal/HOD
· To collect proposals / materials from the Departments, Committees and lecturers to draft Annual plan of activities for the year for publication in the Prospectus.

· To draft the Annual Plan of activities and to incorporate the same in the Prospectus.

· To frame a suitable, clash free time-table for conducting Theory/Practical Time/ Test/ Exam -Table as per University rules.

· To scrutinize the work load of the individual faculty members/teachers and the Departments as per University rules

· To ensure that daily attendance is recorded by the Lecturers in the prescribed Attendance sheets and that the same are submitted

· To ensure that daily attendance is recorded by the Lecturers in the prescribed Attendance sheets and that the same are submitted

· To keep track of regular absentees and counsel them, if required, along with their parents

· To organize personality development programs & inter-college literary competitions awareness programmes on environmental Protection.
	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Saroj Shukla
	Assistant Professor
	Co-ordinator

	2.
	Ms. Meena Pandey
	Assistant Professor
	Member

	3.
	Mr. Vinod Sahu 
	Assistant Professor
	Member

	4.
	Mrs. Sujata Rao 
	Assistant Professor
	Member

	5.
	Ms. Neha  
	Assistant Professor
	Member

	6.
	Ms. Ankita Barwa
	Assistant Professor
	Member

	7.
	Ms. Vidya Chandrakar 
	Assistant Professor
	Member

	 8.
	Ms. Mamta Kosaria
	Assistant Professor
	Member


3. SCIENCE ASSOCIATION
Chairperson- Principal/HOD 
To arrange guests / students’ meet at least once in a month. & All Science Teachers
· To organize Science exhibitions.

· To display cuttings/photographs copies of important scientific achievements reported in magazines / journals on notice board.

· To organize visits to appropriate Institutions.

· To bring out bulletin of activities conducted, articles written by the students, etc.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr. Vivek Kumar Gautam
	Assistant Professor
	Co-ordinator

	2.
	Mr. Vivek Dewangan
	Assistant Professor
	Member

	3.
	Ms. Namrata Yadav
	Assistant Professor
	Member

	3.
	Mr. Anurag Krishna
	Student
	Student Representative

	4.
	Anjali Patel
	Student
	Student Representative

	5.
	Brijesh Patel
	Student
	Student Representative

	6.
	Jyoti Sinha
	Student
	Student Representative

	7.
	Rahul Maitry
	Student
	Student Representative


4. NATIONAL DAYS/ NATIONAL FESTIVALS CELEBRATIONS COMMITTEE
 Chairperson- Principal/HOD 
· To make necessary arrangements for the flag hoisting ceremony to celebrate the National Days i.e. Independence Day, and Republic day.

· To celebrate National festivals.

· National Days Celebrations records should be submitted to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Sindhu Banjare
	Assistant Professor
	Co-ordinator

	2.
	Mr. Ishwar Prasad Sahu
	Assistant Professor
	Member

	3.
	Ms. Neha
	Assistant Professor
	Member

	4.
	Aishwarayda Kurm
	Student
	Student Representative

	5.
	Hema Dewangan
	Student
	Student Representative

	6. 
	Neha Sahu
	Student
	Student Representative

	7.
	Mahima Patel
	Student
	Student Representative

	8.
	Palak Tiwari
	Student
	Student Representative


5. NATURE CLUB
Chairperson- Principal/HOD 
· To enroll members for the club and to create awareness among the Students and the staff about the need for protection of natural habitat.

· To invite speakers to talk on environmental protection.

· To organize relevant programs.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Vidya Chandrakar 
	Assistant Professor
	Co-ordinator

	2.
	Mr. Vinod Sahu 
	Assistant Professor
	Member

	3.
	Ms. Lubna Khan
	Assistant Professor
	Member

	4.
	Mrs. Mona Bikrol 
	Assistant Professor
	Member

	5.
	Muskan
	Student
	Student Representative

	6.
	Tusar
	Student
	Student Representative

	7.
	Pallavi
	Student
	Student Representative

	8.
	Uday Pradhan
	Student
	Student Representative

	9.
	Ranjita
	Student
	Student Representative

	10.
	Komeshwar
	Student
	Student Representative

	11.
	Palak Tiwari
	Student
	Student Representative


6. HEALTHY PRACTICES/ CAMPUS ECO-FRIENDLY CELL
Chairperson- Principal/HOD 
· To facilitate healthy practices.

· To organize relevant programs to promote healthy practices.

· To facilitate rain water harvesting, energy conservation, Solar lights, LED lights.

· To promote and maintain green ambience.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr . Vivek Kumar Gautam
	Assistant Professor
	Co-ordinator

	2.
	Ms. Puja Sahu
	Assistant Professor
	Member

	3.
	Mr. Birendra 
	Assistant Professor
	Member

	4.
	Mr. Ghasu Ram Nishad
	Assistant Professor
	Member

	5.
	Sangeeta
	Student
	Student Representative

	6.
	Dinesh Sen
	Student
	Student Representative

	7.
	Omkar Sahu
	Student
	Student Representative

	8. 
	Chhavi Sahu
	Student
	Student Representative


7. SPORTS COUNCIL
Chairperson- Principal/HOD 
· To organize Intra-mural sports and athletic competitions.

· To help in selecting College teams.

· To organize tournaments for staff members.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. P. Nagratnam 
	Sports Officer
	Co-ordinator

	2.
	Mr. Birendra
	Sports Officer
	Member

	2.
	Ms. Mona
	Assistant Professor
	Member

	3.
	Ms. Puja Sahu
	Assistant Professor
	Member

	4.
	Ms. Mamta Dhruw
	Assistant Professor
	Member

	5.
	Ms. Shweta Verma
	Student
	Student Representative

	6.
	Ms. Yamini Verma
	Student
	Student Representative

	7.
	Mr. Mukesh Verma
	Student
	Student Representative

	8.
	Ms. Divyani Sahu
	Student
	Student Representative


8. STUDENT COUNCIL
Chairperson- Principal/HOD 
· To hold elections for the Students’ Council (CRs, UCRs, UFRs).

· To raise funds and organize various Intra-mural competitions such as essay, quiz,
elocution, debate, patriotic singing, Youth Festival / Jubilations and Annual College Day.

· To arrange to photograph the College functions and maintain photo albums.

· To prepare College team/s for Inter-Collegiate/Institutional Cultural and Literary activities and to arrange personality development programs, etc.

· To organize farewell function for the outgoing students and to arrange to have photographs of the students with the staff members.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mrs. Mona Bikrol 
	Assistant Professor
	Co-ordinator

	2.
	Mr. Vinod Sahu 
	Assistant Professor
	Member

	3.
	Mr. Vivek Kumar Gautam 
	Assistant Professor
	Member

	4.
	Mr. Vivek  Dewangan
	Assistant Professor
	Member

	5.
	Ms. Puja Sahu
	Assistant Professor
	Member

	6.
	Devdhar Verma
	B.Ed.III
	President

	7.
	Hem Kiran Nishad
	B.A. B.Ed.IV
	Vice-President

	8.
	Dhananjay
	B.Sc. B.Ed. IV
	Secretary

	9.
	Khushi Sharma
	B.A. B.Ed III
	Joint Secretary

	10.
	Ajita Tirki
	B.A. B.Ed II
	Class Representative 

	11.
	Chhavi
	B.A. B.Ed II
	Co -Class Representative 

	12.
	Omkar
	B.Sc. B.Ed. II
	Class Representative

	13.
	Tanu Patel
	B.Sc. B.Ed.II 
	Co -Class Representative

	14.
	Priti Baghmare
	B.A. B.Ed III
	Class Representative

	15.
	Ajay Patel
	B.A. B.Ed III
	Co-Class Representative

	16.
	Pallavi Yadav
	B.Sc. B.Ed. III
	Class Representative

	17.
	Anurag Krishna Shukla
	B.Sc. B.Ed.III 
	Co-Class Representative

	18.
	Indu Sahu
	B.A. B.Ed IV
	Class Representative

	19.
	Ashik Toppo
	B.A. B.Ed IV
	Co-Class Representative

	20.
	Nigam Harikesh
	B.Sc. B.Ed. IV
	Class Representative

	21.
	Uday Pradhan
	B.Sc. B.Ed. IV
	Co-Class Representative

	22.
	Abhialsh Verma
	B.Ed. III
	Class Representative

	23.
	Nikita Dhankar
	B.Ed. III
	Class Representative


9. PLACEMENT GUIDANCE & COUNSELLING CELL
 Chairperson- Principal/HOD 
· To organize career oriented workshops for the outgoing students.

· To organize coaching classes for competitive exams by inviting experts.

· To organize programs to create awareness on the importance of higher education in India and abroad.

· To invite industries and companies for Campus placements.

· To provide details of campus placements.

· To conduct awareness programs on entrepreneurship skills for students.

· To invite experienced academicians, leading professionals with extensive corporate experience to address the students and thereby facilitate practical learning.

· To arrange industrial visits to get practical exposure and knowledge of the industrial environment.

· To file and submit the records to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Dr. Mamta Kosaria
	Assistant Professor
	Coordinator

	2.
	Mr. Vinod Sahu 
	Assistant Professor
	Member

	3.
	Mr. Ishwar Lal Sahu
	Assistant Professor
	Member

	4.
	Ms. Neha
	Assistant Professor
	Member


10. SC / ST / OBC (EQUAL OPPORTUNITY ) CELL
Chairperson- Principal/HOD 
· To conduct activities for the betterment of students from SC /ST community.

· To create awareness of the schemes for the welfare of SC /ST community.

· To maintain data base of Staff and Students belonging to SC /ST community.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Ankita Barwa
	Assistant Professor
	Co-ordinator

	2
	Mr. Vinod Sahu
	Assistant Professor
	Member

	3.
	Ms. Mamta Dhruw 
	Assistant Professor
	Member

	4.
	Mr. Vivek Dewangan
	Assistant Professor
	Member

	5.
	Ms. Sindhu Banjare
	Assistant Professor
	Member


11. STUDENT SCHOLARSHIP CELL
Chairperson-Principal/HOD
· To make the students aware of the various schemes / assistance / scholarships vailable for students.

· To scrutinize scholarship forms of the students and ensure to submit / process the same on time to the respective Dept.

· To maintains the records and submits the same to the IQAC Committee.

	S. No.
	Name of the member
	Designation
	Role

	1.
	Mr. Sudhir Tiwari
	Librarian
	Co-ordinator

	2.
	Mr. Mayank Mishra
	Assistant Professor
	Member

	3.
	Mr. Ram Khilaven Sahu
	Naac Coordinator
	Member

	4.
	Mr. Neeraj Kurrey
	Office Asst. Cum Co.- Op.
	Member


12. FIRST AID AND HEALTH COMMITTEE

Chairperson-Principal/HOD
· To see that there is a First Aid Room with all the basic facilities in case of emergency.

· To organize programs for students and Staff related to Health and First Aid.

· To conduct activities under Red Ribbon Club.

· To organize Community Welfare programs. I.e. to involve their participation in Yoga camps etc.

· To celebrate International Yoga Day and to conduct awareness programs regarding importance of Yoga.

· To guide and help students to develop study habits, resolving personal and emotional difficulties & interpersonal relationships.

· To organize activities to inculcate values, civic responsibilities and promote all round development of personality of students.

· To maintain the records of the activities conducted and submit the same to the
IQAC Committee.
	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. P. Nagratnam 
	Assistant Professor
	Co-ordinator

	2.
	Ms. Mona
	Assistant Professor
	Member

	3.
	Ms. Mamta Dhruw
	Assistant Professor
	Member

	4.
	Ms. Puja Sahu
	Assistant Professor
	Member

	5.
	Ms. Nabamita Das 
	Assistant Professor
	Member

	6.
	Mr. Vikas Kumar 
	Clinical Instructor
	Member

	7.
	Mrs. Nirmala Gogineni 
	Assistant Professor
	Member

	8.
	Sangeeta
	Student
	Student Representative

	9.
	Poorva Nareti
	Student
	Student Representative

	10.
	Kalpana Som
	Student
	Student Representative

	11.
	Indu Sahu
	Student
	Student Representative

	12.
	Chetan Singh Rajput
	Student
	Student Representative


13. ALUMNI ASSOCIATION
Chairperson-Principal/HOD
· To invite the Alumni to visit the College to interact with the students to enhance the knowledge and skills of the students.

· To encourage them to bring industries and companies for campus placements.

· To give an opportunity to the Alumni who are entrepreneurs to motivate the students.

· To suggest Add On / Certificate / Diploma courses to be conducted by the College with financial assistance from industries/commercial organizations and well placed Alumni.

· To conduct Alumni meet every year.

· To receive and attend to parents / guardians in the College.

· To inform about the low attendance or poor Marks of the students, if any, to the concerned Parents.

· To hold at least Two General Body Meetings (August & November) to discuss issues regarding Students.

· To file and submit the records to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Mona 
	Assistant Professor
	Co-ordinator

	2.
	Mr. Vinod Sahu  
	Assistant Professor
	Member

	3.
	Mrs. Saroj Shukla 
	Assistant Professor
	Member

	4.
	Ms. Vivek Dewangan
	Assistant Professor
	Member

	5.
	Mr. Sumant 
	B.Ed.
	President

	6.
	Ms. Poonam Tikariha
	B.Ed.
	Vice- President

	8.
	Ms. Nisha
	B.Ed.
	Secretary

	9.
	Mr. Manish Sahu
	B.Ed.
	Tresurer


14. EXAMINATION COMMITTEE
    Chairperson-Principal/HOD
· To co-ordinate the conduct unit test, tests and prepare the consolidated Results.

· To prepare Time –Table, Question Paper 

· To arrange Stationary, Answer sheets and required materials

· To keep record of attendance

· To maintain result analysis


· To Check the unfair means if any keeps record

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Saroj Shukla
	Assistant Professor
	Co-ordinator

	2.
	Ms. Vidya Devi  
	Assistant Professor
	Member

	3.
	Mrs. Mona Bikrol 
	Assistant Professor
	Member

	4.
	Mr.Vivek  Kumar Gautam   
	Assistant Professor
	Member


15. DISCIPLINE & ANTI-RAGGING(VISILANCE)COMMITTEE
Chairperson- Principal/HOD 
· Ragging in any form is strictly prohibited in the college. 

· The committee works for the prevention of ragging and is also responsible for maintaining discipline in the college.

· Any complaint about ragging is brought in to the notice of Anti ragging committee which takes cognizance of the matter and takes immediate actions.

· To address complaints about ragging as per the Govt. procedures.


	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr. Vinod Sahu 
	Assistant Professor
	Co-ordinator

	2.
	Mr. Vivek Kumar Gautam 
	Assistant Professor
	Member

	3.
	Mrs. Mona Bikrol  
	Assistant Professor
	Member

	4.
	Ms. Vidya Devi
	Assistant Professor
	Member

	5.
	Dr. N.K. Khare
	Assistant Professor
	Member


16. GRIEVANCE COMMITTEE
      Chairperson- Principal/HOD 
· To attend to the general grievances of the students, public (related to the College), Staff and suggest redressal measures within the framework of College / University / Government rules.

· To instruct the official/s concerned to attend to the grievances.

· To refer / report the matters to the Principal.

· To attend to Students’ grievances related to Examination/s and recommend suitable redressal measures.

· To maintain records of the Grievances redressed/ reported / referred and submit the same to the IQAC Committee.

	 
	Name of the Member
	Designation 
	Role

	1.
	Mr. Vineet Choubey
	Administrator/ Office Manager
	Co-ordinator

	2.
	Ms. Ankita Barwa
	Assistant Professor
	Member

	3.
	Mrs. Saroj Shukla
	Assistant Professor
	Member

	4. 
	Ms. Nidhi Dhruw
	Student
	Student Representative

	5.
	Ms. Mahima Patel
	Student
	Student Representative

	6.
	Mr. Abhilash Verma
	Student
	Student Representative

	7.
	Ms. Geeta Sahu
	Student
	Student Representative


17. FEEDBACK COMMITTEE
     Chairperson- Principal/HOD 
· To facilitate online faculty assessment.

· To obtain objective opinion from the students about the effectiveness of the faculty and the facilities in the College.

· To promote mentoring and maintain the records regarding the same.

· To see that remedial classes are conducted by teachers for weaker students and maintain records regarding the same.

· To submit all the records to the IQAC Committee.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms. Vidya Chandrakar
	Assistant Professor
	Co-ordinator

	2.
	Ms. Neha 
	Assistant Professor
	Member

	3.
	Mr. Ram Khilaven Sahu
	Computer Lab Assistant/NAAC Cordinator
	Member

	4.
	Ms. Puja Sharma
	Office Assistant Cum Computer Operator
	Member


18. RESEARCH CELL & IPR(Intellectual Property Rights)
Chairperson- Principal/HOD
· To organizes research activities for the staff and Students of the college.

· To organize orientation lectures in research for the project work students.

· To assist the Departments in organizing research Seminars.

· To take up major / minor research projects for the College.

· To suggest steps for effective use of College resources for extension services.

· To conduct activities during the year in the sphere of extension activities and Institutional Social responsibility.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee. 
· To conduct research by following code of conduct and research activities.

· To maintain plagiarism free research work.

· Motivate staff to get copyright of their own creative work / literary and artistic work. 

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Dr. Sandhya Pujari
	H.O.D.
	Member

	2.
	Dr. Abha Dubey
	Advisor/Assistant Professor
	Member

	3.
	Mrs. Meena Pandey  
	Assistant Professor
	Co-ordinator

	4.
	Ms. Mamta Dhruw
	Assistant Professor
	Member

	5.
	Mr. Vivek Kumar Gautam  
	Assistant Professor
	Member

	6.
	Mr. Mukesh Kumar Verma
	Assistant Professor
	Member

	7.
	Mr. Ishwar Lal Sahu
	Assistant Professor
	Member

	8.
	Dr. Sujata Atul Sharma
	Assistant Professor
	Member


19. STAFF WELFARE COMMITTEE
Chairperson- Principal/HOD
· To organize staff welfare activities such as Staff / Faculty Improvement Programs, Felicitations, Literary Competitions / Picnics, Hikes, etc.

· To pursue the matter with the Directorate of Higher Education related to Confirmation, Career Advancement and Pay Fixation etc. of the lecturers.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr. Mahendra Choubey 
	Director
	Member

	2.
	Mr. Vineet Choubey 
	Administrator
	Co-ordinator

	4.
	Dr. Sandhya Pujari 
	H.O.D.
	Member

	5.
	Dr. Abha Dubey 
	Advisor/Assistant Professor
	Member

	6.
	Mr. Ram Khilaven Sahu
	Computer Lab Assistant/NAAC Cordinator
	Member


20. WOMEN CELL/ PREVENTION OF SEXUAL HARRASSMENT

· To organizes several programs to enhance the confidence level of girl students for their empowerment in the society.

· To celebrate International Women’s Day.

· To council and solve the personal and academic related problems of Women.

· To maintain the records of the activities conducted and submit the same to the IQAC Committee. 

· To ensure that all the Teaching and Non-Teaching Staff maintain a Log-Book.

· To see whether annual financial audit has been done and records are maintained.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Ms.VidyaChandrakar
	Assistant Professor
	Co-ordinator

	2.
	Ms.Mona
	Assistant Professor
	Member

	3.
	Ms.Saroj Shukla
	Assistant Professor
	Member

	4.
	Mrs.M.Sujata Rao
	Assistant Professor
	Member


21. CURRICULUM PLANNING & ADOPTION
· To schedule meeting for curriculum planning and adoption.

· To plan annual program planning for each department.

· To discuss intensively for selecting co-curricular and curricular and non- academic activities for the students.

· To create culture for adopting new methodology during teaching-learning process.

· To take suggestions from the stakeholders.

· To suggest departments for creating timetable.

· To maintain records of meeting and suggestions and submit the same to IQAC. 

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mrs. Meena Pandey 
	Assistant Professor
	Co-ordinator

	2.
	Mr. Vinod Sahu 
	Assistant Professor
	Member

	3.
	Ms. Vidya Chandrakar 
	Assistant Professor
	Member

	4.
	Ms. Mamta Dhruw 
	Assistant Professor
	Member

	5.
	Ms. Suman Joshi 
	Alumni
	Member

	6.
	Ms. Upasana Sahu
	Alumni
	Member

	7.
	Ms. Muskan Dhruw 
	Student
	Student Representative

	8.
	Ms. Nivedita Shukla 
	Student
	Student Representative


22. ENCON CLUB

· Unplug your appliances before leaving any room/office.

· Turn on your ceiling fans.

· Turn the lights off in unoccupied rooms.

· Shut your computer down when you are done with it.

· Planning of seminar and workshops for creating awareness and keeping whole records of the program.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr. Vivek Dewangan 
	Assistant Professor
	Co-ordinator

	2.
	Ms. Vivek Kumar Gautam
	Assistant Professor
	Member

	3.
	Ms. Sonam Shukla
	From ITI, Department
	Member

	4.
	Mr. Avadh verma
	Helper
	Member


23. INSTITUTIONAL SOCIAL RESPONSIBILITY COMMITTEE
· To organize social awareness programs.

· To organize rally, nukkad natak etc. 

· To organize environmental awareness programs and others trending issues.

	S. No.
	Name of the Member
	Designation 
	Role

	1.
	Mr. Vivek Kumar Gautam
	Assistant Professor
	Co-ordinator

	2.
	Mr. Lokesh Kumar Dewangan
	Assistant Professor
	Member

	3.
	Mr. Ishwar Prasad Sahu
	Assistant Professor
	Member

	4.
	Mrs. P. Nagratnam 
	Sports Officer
	Member

	5.
	Ms. Mona Bikrol
	Assistant Professor
	Member
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